1. Submitting Status Reports

E-GMS allows subgrantees to submit Status Reports to the Washington Military

Department.

From the Start Menu click on the applicable grant link-this takes you

to the Grant Menu page as displayed in Figure 19. To begin the process of
preparing a status report, select the report you want to submit from the drop down
box under the section titled Status Reports. See Figure 20 below. Next click on the

Create link.
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You will then be taken to the Report menu where you complete your report, check it

for errors and submit it to the department.



l.a. Report Menu

To begin your Agency’s status report, under the label Grant Report:
Forms click on the related Grant link.
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1.b. EMPG - Program Deliverable Report

Complete the status report describing how your agency is progressing
with each deliverable outlined on the application. Once all information
is input click the Save button.
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To submit your report, return to the Grant Menu and click on the link
that displays the report just completed. This takes you to the Report
Menu where you may submit your report to WMD, see Figure 21. Also
if this is a final report please click on the round ‘radio’ button Yes;
otherwise, leave the No radio button marked.



